The Cooperative Educational Services Accountability Data Systems

(state mandated student reporting)

  Here are the guidelines for what, where and how you need to get prepared.  First to receive the solution for free you must have legal licenses for all the schools which plan to utilize the solution, the sites must be on updates and you must own a copy of Universal Access (Chancery) for each site.  If you wish to compile district statistics or send your data as a district you must also purchase the District Data Integrator (Chancery).  If you are unsure if you are on updates, own Universal Access or District Data Integrator please call CES for information.

To successfully prepare for the data entry you may choose to enter the required fields as follows:

The following information comes only from the Chancery database

ADS field
Chancery field

Last Name
Surname

Active Status
Based on last status code

DOB
Birthday

Ethnicity
Ethnicity

First Name
First Name

First Day
Enrolled Date

Gender
Gender (Sex)

Grade 
Grade Level

ID Number
Id Number

Lastday
Based on last status code

Middle Name
Middle Name

School Code
Home School

Social Security Number
Social Security Number

Home Language
Home Language

Notes: 


The Description field in school setup MUST be the ADS data element description.

* In the Ethnicity field American Indian/Alaskan Native will not fit in Chancery’s field, you must use American Indian/Alaskan Nativ (no e on the end).


The Short Code in school setup MUST be the ADS data element.


Yes/No fields must be from user flags


Dates/Text/Numbers must be from user fields, user lists or transportation fields

Tips:


There are not enough user definable lists, fields or flags to report all the information in the chancery package at this point.  Therefore choose the elements that you wish to store in Chancery carefully.  Ideally you will choose information that pertains to a large portion of your student body.

Preferences:  

There are two directories to be concerned with.  First is where you store your Universal Access data, and second where you will store your ADS data (preferably two separate sub-directories).  Once in the ADS program you have a number of preferences.

1) Where your data is stored (i.e. data paths).   The Chancery Data path is set by clicking the button.  A dialog will appear that will allow you to set where you are storing the Chancery DBF files (UA or DDI files).  The ADS Data path is set by clicking the button.  A dialog will appear that will allow you to set where you want to store the files created by the ADS program (your final state report files will be found here).  

2) School District Name.  Select from popup list.

3) Standalone or Tie into Universal Access.  If you want to do data entry without being tied to a Chancery database choose this option.  If selected you will not be able to syncronize your data.

4) Use Student ID’s or Alternate ID Numbers.  If you select this option the Student ID number will always be used.  If it is not selected the Alternate ID Number is used if it exists, if the Alternate ID Number field is empty the ID number is used.  The verified field for the Alternate ID Number is always set to true because you must get them from the state. 

5) Update classes from Chancery.  If you choose to enter any classes manually you must deselect this option.  If you enter classes and have update classes selected your hand entered classes will be deleted!  If your classes are stored in the Chancery database select this option and they will be updated automatically.

These preferences can be set from the Edit menu and Data Prefs. 

The next preferences deal with where data is stored.  There are two areas both similar.  You must let the program know if your data fields are stored in Win School or in the ADS program.  This series of preferences can be set from the Edit menu and Import Prefs Student or Import Prefs Teacher.  To set the options click on each field and in the popup list to the right of the OK button select where the data comes from.  When you select a new field the display is updated.

The preference files are stored in the same directory as the ADS program file and are named import.prf and ads.prf.  Both files may be deleted but you must reset all import preferences the same as they were or you may lose data!
If the preference files do not exist when starting the program you will be promted to enter the preferences.

It would be a good idea to creat a paper copy of your student and teacher import prefs from the reports menu and  ADS import flds or TCH import fields and to backup both files onto diskette.

Data Entry:
Records entered into ads will be initialized with default field values as specified by the state.  If you choose to enter student in ADS and Chancery they must have identical ID numbers and names.

Remember this program will never change data in Win School.

You are well advised to backup the ADS data.  The DBF files to backup in your selected data directory (ADS.dbf, ADS.cdx, Classes.dbf, Classes.cdx, Teach.dbf, Teach.cds, ADS.prf and Import.prf).  


Features:

In the main window (students or teachers) you can click on headers to sort by that field.

The inactive students will show up in red.  Only inactive students that are in special ed are reported.

Enter only numbers for social security numbers.

If a window disappears go to the window menu and select either teacher or student.

Bringing data in from Chancery:
From the Program menu you can always update data from Chancery’s database.  All three of the following will always be checked when entering the program, and you will be given the option to select what gets done.  Based on your preferences your data may not get updated or syncronized.

Update Student Data – Updates existing students, classes, mobility data from chancery data.

Update Teacher Data – Updates existing teacher data from chancery data.

Syncronize All Data – Brings in or deletes students based on chancery database.

Upon entry into the ADS program your data will be syncronized and updated.  You will be asked if students are to added, deleted or updated.

Creating state report files:

Although first day and last day show for all children they are only reported for those to whom it applies

Although all inactive students are listed only those in special ed that are inactive are reported.

From the Reports menu select the appropriate reporting period.  The correct state files will be created in the data directory.  They will be named as follows:

Staff, Student, Class, Discipline and Mobility.

When selecting the report, if the files exist, you will be asked if you wish to delete them or append them together.  The append feature is usefull for multiple school in the same district to combine the files together..

If you have any questions or suggestions please call CES.


Phone: (505) 344-5470

Classes with a number starting with 9 will not be transferred during the writing of the reports.

Teachers with a number of 777777777,888888888 will not be transferred during the writing of the reports.

